
Collect signaturesOrder title search

Request beneficiary 
statement

Enter beneficiary statement 
into the file; examine terms of 
transfer and payment status; 
get approval of beneficiary 

statement

Deliver escrow instructions, 
Prelim and CCR’s to lender 

Get loan approval and terms

Request loan documents

Initiate the process
Review preliminary report

Order demands; clarify 
liens (and other items);
review tax information

Add demands to file

Stages of an Escrow

Prepare instructions for escrow 
and relevant documents

Send documents to 
the title company 

Order Recording

Close file; prepare 
statements; disburse funds

Obtain buyer funds
Obtain funds (if any) 
from seller

Request loan funds

Complete closing; forward final 
documents to interested parties: 

buyer, seller, lender

Return loan documents

Reconcile the file and obtain 
signatures on all remaining document

Determine that all conditions have been met and that all 
documents are correct and made available for signature, 

including termite report, contingencies released, fire 
insurance ordered, and all additional documents such

as 2nd  Deed of Trust, etc. are readied.


